PINNING RECORDS IN OCLC

Pinning a record allows you to look at 2 or more records at one time.

To pin arecord in OCLC, you first need to bring up the record you want to pin.

Once you have the record displayed on your screen click on Shift + F4 to pin the record, or you
can use the pull down menu and click on View ->Pinned.
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At the top of your screen you will see the record you chose is (Pinned). The record will stay
pinned until you close out of the record.

At this point you can search for another record. If your intent is to pin the record to compare
two different records, you will also need to pin the new record.

Once you have the new record pinned (using Shift + F4 or View->Pinned) you can click on the
Window box at the top of your screen
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Pulling down the window tab gives you options on how you can display the records you have
pinned.
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This display also shows you what records you have pinned. Click on your preferred display
allowing you to view both records at the same time.
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You can edit these records in this display just as you can with a single record display.

Closing the records when you are finished looking at them unpins them.

When you choose your records from a search menu without closing out of the search menu

and pin your records, the search menu will also show in your pinned records.
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If this is the case you can just use your cursor to pull the two records together thus hiding the
search screen.
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